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Pergermnel Action — foe appointment, imansTes promption, 
end resignation will be B prepared in 3 copies oh fore JS an & opie oh tiseue 

or 6] eUpLOy ees and Yorn: Fink. om Field exmployoos ami tnose depart~ 
nontal employess paid from Confidentiad Funds, One Cory 2 oop of standard Form 37, 
Application fer Tederal Guployment, and 3 copjes of CIs Form Mel, Personal 
Healers Statement ghould eQooRneny 62). appointment actions. 


pee ai rie ta spe Requeatea will flow through the folioving evcanies tional 
enloyees Division for processing es follows: 


ne for position control review of she sction 
te 1/0 alot, initiation of seourlty request, testing, 


@) gen. and Rlecepent § : for revieu of quclifiestions, teat results, 
sament reports, om related factors affecting the assignment of the employee 
7.) he positions 


(4) @ of ihe Chief, Sployecs Division, fox Pinel review and approval. ty tho 
appropr ds eto g euiuboriiy. 


Persoumel Action Hequeets (Yorn 371) for appoinimer * 
nent, prouetion, and resignation for Steff Agents wil be prepared iz: soudorgn. 
in appodrtment cases, in addiiden to the Form To. Fel, there will be required 
1 copy SF Porm 57 ami 3 copies CIA Form No, 36-1 or 3 eoples of white baskgrowx 
information sheets. 


ag irae: for conversion of records from imue name to peeudionym, includiy: 
4 of cone numbers; for determination. 
as Lo the appropriate Steff ar Project 7/0 veeaney and posting by case sunber Wo 
Fouiiien Inventory; 


(2) Glegs don and ise aiministretien Grangh: Yor review of the eistence 

af an rary poodson a the rove and evel reqseate 4n the oenge of appointment, 
motjon aetjons; in the ease of promotion actions, for 
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Promotion actions should include a detailed statement of the duties and respon- 
sibilities being performed to enable the evaluation of the appropriate level 
involved. This statement should be prepared eliher by the employee or supervisory 
personnel familiar with the assignment; 


(3); Beeoune nein aaak~ Placer ¢ for review of qualificationa, test resubta, 
assesment reports, and related factors affecting the assignment of the employes 


CRREGR ZGENTS 


Career Agent actions involving performance of duties and responsibilities 
included or closely related to field station or project 7/6 functions are 
coordinated with Glassification and Yege Administration Brench and posted by 


Case Number on the Position Inventory upon appropelate notification by the 
fed ee ee 25X1A 


AGENTS 


Agents not performing functionel duties and vesponsibilities Included in 
field station or project 1/0 do not require action by the Employees Division, 


ee 


Se 


Qvert Consultant Personnel Action Requests will be prepared on Forms 37-3 
or 371 as appropriate and will be processed in the sama manner as the Staff 
Employee category cited above. 25X1A 


Covert. Consultants will be processed through tho] 25X14 
bared apn ye erweckhe Aten heey saeqed i 3B os Aad “i, a a 


Overt detalis require the preparation of a Form 371 or 3793 as appro~ 
priate, including the appropriate 1/0 alot and will be processed in the sane 
mamer as the Staff Employee category cited above. 
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Cas tuimrs of Covert Jelalle will be forwarded to Tramsaction and } 
Leanaby, inelnding the appropriate project or field 3/0 slot number for post chew 
te the” rosition inventory ond will be coordinated with ithe Classification end 
30 sdniatratien Branch end noidiieation ef other appropriate unite of Cla. 


uo action ie requimed by Euployess Division on this category. 
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